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INSTRUCTIONS TO EMPLOYEES REGARDING
PLACE -OF -EMPLOYMENT QUESTIONS POSED BY PUBLIC SCHOOL DISTRICTS

1. Tois Notiece is applicable to all headguarters employess vho have children
attending public schools in the counties of Virginia énd Maryland adjacent to
the District of Coluwbia. The instructions contained herein do not apply to
employees vhose children attend schools in the Distriet of Ucluabia, nor are
they sppliceble for purposes of eredit reference, tax returns, or other business
or soclsl matters.

2. Under Public Laws 8515 and 87k, 8lst Congress, as amended, the Department of
Health, Blucatior, snd Welfare suthorizes peyment of cexrtain grants to school
districts based cu the attemdsnce of children whose parents work in ‘Federsl-
ouned"” buildinges or live on "Federal-owned"” property. As a result of this
program, the public school districts in Virginia and Meryland in the vicinity
of the Distriet of Columbia request certain inforsation from parenits st the
time they register their children for school and periodically throughout the
aschool year. The problem arises when the school districts mqmt mfmticn
regarding the neme of the Agency and buillding in vhich a CIA employ

3. Agency supervisers at all levels will be responsible for bringing these
instructions to the sttention of their employees. Superviscors will determine
the asppropriateness of the alternatives presented below as they pertain to
employees under their jurisdictiom and they will provide guddance wbenever
necessary. Cover or security problems resuliing from these imstructions will
be brought to the attention of Security Officers in the opersting components,
who will be gulded by the provisions of Hotice No.[ |vhich has been
given limdted distribution. I A

0. BHeployees who are suthorized to indicate Agency affiliation (for purpose
of arranglngaradit and other business matters, etc.) and who work in
"Federal -ovmed” buildings (Attactment 1) will indicate the follewing
information to the public schocl districta, when reguested:

Employment: U.S. Govermment (It is not pecessary to indicste CIA
as place of exployment since the school districis
do not need to know this.)

Place Employed: 2430 E Street M., Distriet of Columbia

b. Overt employees working in non-"Federsl-owmed” property (Attachment 2)
will indicate erployment by the “U.S. Government.” They will give the
afdress of the actual bullding in vhich they work snd indicate on the
qmatim.ire or other fm mmam by the school district that the
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4. During the pest school year (1953-54) some employees, for security reasons,
bave declined to give adequate replies to the school districts on this subject.
It is understood thet, in some cases, the school districts will contact those
explayees sgain in order to bring their records up to date concerminz the past
school year. If comtacted for this purpose, esployees should give the infor-
metion, if sppropriste, indicated in persgreph 3 above. It is smticipated thet
the school districts will withhold such inguiries until mbout the time of

Fall 1954 registretion.

5. This Notlee dces not apply %o personvel who heve been instructed not to
indicate affiliation with the Agency. Guidsnce on this subject for such
peracanel is provided im Notice No.[ |
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¥OR THE DIRECTOR OF CENTRAL INTELLIGENCE:

Attachments

DISTRIBUTION: ALI. EMPLOYEES
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